Add shared folder

To add a shared folder, follow these steps:

1. Click o the following window appears:

Create Shared Folder X

Entity
Name * Merch X

Field required

Users

User 1 B Allow Sharing

CANCEL SAVE

2. Enter the folder name,

Select the entity to which you want the shared folder to be created,

4. Select the users you want to assign then click the respective slider button to allow the
selected user to share the folder, if you want,

5. Click Save to add the folder.
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